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At Amotherby School, we aim to foster good presentation habits that encourage pupils to 

take pride in their work. Consistent, neat, and clear presentation supports learning, helps 

pupils stay organized, and improves understanding. This policy outlines expectations for 

how work should be presented in English and Maths, as well as guidance for staff on how to 

reinforce these standards across the curriculum. 

Aims of the Presentation Policy 

• To promote a sense of pride in the work produced by every child at Amotherby 

School. 

• To promote consistent, high standards of presentation across all subjects. 

• To ensure that pupil’s work is clear, organised, and easy to read. 

• To develop life-long skills of neatness, attention to detail, and clear communication. 

General Presentation Expectations  

• Pencil or Pen: Use a sharp pencil for all Maths work and for drafting in English. As 
pupils progress (especially in Key Stage 2), they may transition to using a pen for final 
copies in English. 

• Date and Title: The date should be written at the top of each piece of work. In 
English, the date should be written in full (e.g., Monday, 16th October 2024), and in 
Maths, the date should be written in short form (e.g., 16/10/24). Both the date and 
title should be underlined with a ruler. 

• Margins: Use margins for numbering work and for aligning calculations in Maths. If a 
page does not have a printed margin, leave a space for it. 

• Neat Corrections: Cross out mistakes with a single line—no erasing or scribbling. 
• Spacing: Leave appropriate space between lines and questions for clarity and 

neatness. 

Subject-Specific Expectations 

English Presentation Expectations 

• The date should be written in full and underlined with a ruler at the top of the page. 
• Start writing on the line beneath the title, leaving a space between the title and the 

first sentence. 
• Staff Guidance: 

o Model correct formatting and handwriting styles on the board. 
o Regularly monitor student handwriting for correct letter formation, size, and 

spacing. 
o Encourage pupils to use finger spaces between words, and correct 

punctuation at the end of sentences. 
• Red Pens for Drafting: Pupils should use red pens for drafting their work. This will be 

done neatly, as directed by the teacher.  



• Feedback: Comment on the quality of handwriting, punctuation, and overall layout 
during marking, providing specific praise or areas for improvement. Please refer to 
the Marking & Feedback policy  

Maths Presentation Expectations 

• Use the short date (e.g., 16/10/24) and underline it at the top of each page. 
• Ensure that pupils write one digit per square to keep their numbers aligned and 

calculations neat. 
• Calculations should be neatly set out in columns. Use rulers for drawing straight 

lines, graphs, or any other diagrams. 
• Staff Guidance: 

o Model the correct layout for mathematical operations on the board. 
o Regularly check that pupils are aligning their numbers and showing their 

working out clearly. 
• Feedback: Provide specific feedback on the neatness of calculations, working out, 

and overall layout. 

 

Staff Responsibilities at Amotherby School 

At Amotherby School, staff play a crucial role in maintaining high standards of presentation. 
This involves: 

• Modelling high standards: Ensure your own writing on whiteboards, displays, and 
worksheets is neat and clear, setting an example for the pupils. 

• Monitoring: Regularly check pupils’ books to ensure they are following the school’s 
presentation guidelines. 

• Marking: When marking, provide feedback on presentation, praising good practice 
and offering constructive guidance for improvement when needed. 

• Encouragement: Use positive reinforcement such as verbal praise, stickers, or 
dojo/house points to encourage good presentation. 

• Consistency across year groups: Ensure that there is continuity in presentation 
standards across different year levels. Liaise with colleagues to promote consistency, 
especially during transitions between key stages. 

Encouragement Strategies for Good Presentation 

• Modelling: At the start of each term, model good presentation practices, using visual 
examples for pupils to follow. 

• Display: Use classroom displays to showcase examples of well-presented work, 
providing pupils with a clear standard. 

• Tools: Ensure that pupils have access to the correct tools, such as pencils, pens, and 
rulers, and understand how to use them properly. 

• Redoing Work: If work is poorly presented, ask the student to redo the work, 
explaining why neatness is important. 



• Peer Review: Encourage pupils to review each other’s work for presentation, 
fostering a culture of peer support and responsibility. 

Presentation in Other Subjects 

High standards of presentation should be applied across all subjects, not just in English and 
Maths. In subjects like Science, Geography, and History: 

• The same format for date, title, and underlining should be followed. 
• Diagrams and charts should be drawn neatly and labelled clearly. 
• Staff Guidance: Regularly remind pupils that presentation is important in every 

subject and that clear, well-presented work reflects their learning. 

Supporting Pupils with Additional Needs 

At Amotherby School, we recognise that some pupils may find presenting their work more 
challenging due to specific learning needs. In these cases, staff should: 

• Adjust expectations to suit the individual needs of the child, ensuring they are still 
encouraged to take pride in their work. 

• Provide additional resources such as handwriting guides, pencil grips, or larger 
square books for Maths, if needed. 

• Communicate with parents and the SENCO to ensure appropriate support is in place 
for pupils who need it. 

Monitoring and Review 

The presentation policy will be regularly reviewed through: 

• Book scrutiny and lesson observations to check that expectations are being met 
consistently. 

• Discussions during student progress meetings to assess improvements in both 
handwriting and overall presentation. 

• Feedback from staff, subject leaders, and the senior leadership team (SLT) to ensure 
the policy is applied effectively across all year groups. 

At Amotherby School, we are committed to helping pupils develop a strong sense of pride 
in the presentation of their work. By consistently applying this policy and offering regular 
feedback and encouragement, staff can foster a positive attitude toward neatness, clarity, 
and organisation. This will not only enhance pupils’ learning but also build valuable skills 

for life. 
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